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Step 1: User Management  
 

1. Creating an account as Advertiser 

 

 

• Choose Register as Advertiser tab 

• Company: Insert company name 

• Name: Insert username as Mr/Mrs 

• Email: Insert username email  

• Password: Insert any desired password 

• Confirm Password: re-type the same password as above 

• Click Register once all the required information has filled in 
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2. Logging In as Advertiser  

 

 

• Email: Insert registered username email 

• Password: Insert registered password  

• Click Log in once all the information has filled in 
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3. To reset forgotten password 

 

 

• At login page, click Forgot your password?  

 

 

 

• Enter your Email: enter your username email  

• Click Submit once done 

• User will receive email to reset the new password 
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Step 2: Browsing Asset Catalog & Booking 

 

1. Visiting Catalog Link 

 

 

 

• When user get the Catalog link, this page will appear 

• From: Choose the start date the user desired to book 

• To: Choose the end date the user desired to book 

• User may browse the board and can click View More button to know in detail 

about the board 
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2. Browsing the catalog 

 

 

• User may view the details of board including price in this page.  
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3. Searching based on location/slot/budget 

 

 

• Go to Search  tab 

 

 

 

• Search Map: Insert location name as to search by location 

• Media Owner: Choose media owner of board as to search by media owner 

• From & To: Select the date as to search the availability of board by date 

• Click Search button once done insert the desired information 

• The available board will appear in the map 
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4. Booking a slot (add to quotation) 

 

 

• The details of board are in the table below of the map 

• User may click Add to Quotation button to insert the desired board in the 

quotation.  

 

 

• The board details will appear before user add to quotation 

• Click OK button to confirm the board add to quotation 
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• A Quotation List will appear when user click Go to Quotation button 

 

 

5. Creating alternative quotation scenarios 

 

 

• Click on Duplicate buttonto create an alternative quotation 
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• Insert alternative quotation name at New Quotation Name  

• Click Duplicate button once done 

 

 

 

• New alternative quotation has been created 

• User may edit the quotation by click Details button and click Update button to 

save the changes.  
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6. Confirmation (checkout) a quotation 

 

 

• Click Checkout button at selected quotation 

 

 

 

• Select Proceed with Payment button to continue the payment process 
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7. Paying the 10% booking fee via payment getaway (iPay88) 

 

 

 

• After payment is successful made, user will get into this Order List page 
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Step 3: Submission of Videos 

 

1. View pending orders 

 

 

 

• Go to Orders  tab 

 

 

 

• All Order List will appear as per image 
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2. Uploading videos for orders 

 

 

 

• Go to Videos  tab 

 

 

 

 

• Click Create New to insert new Video. 
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• URL: Insert url of the video 

• Video Length (seconds): Insert video duration in seconds  

• Name: Insert name of the video 

• Click Create button once all the information has filled in  

 

 

 

• Once done the Video List will appear as per image 
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3. Submitting videos for approval 

 

 

• Go to Approval  tab 

 

 

 

• At Board Status it stated Missing Video, the user need to insert the selected video 

for approval 

• Click Select button to insert the videos 
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• Video: Choose selected video 

• Click Save button once done 

 

 

 

 

• Once done the Board Status will change status to Pending Approval 
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4. Resubmitting a video which has been rejected 

 

 

 

• Once user received feedback and the video has been Rejected as stated at Video 

Status, user need to select new video 

• Click Select button to select new video 

 

 

 

 

• Video: Choose the new video 

• Click Save button once done 
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• Once the video is approved, the Board Status and Video Status will appear as 

Approved.  
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End of Document.  
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